Apostille Vocabulary and Nomenclature

A comprehensive reference guide to essential terms and concepts used in apostille authentication, international
document legalization, and cross-border certification processes.



A

e Apostille: A certificate issued under the Hague Convention authenticating the origin of a public document for
international use.

e Apostille Convention: The 1961 Hague Treaty abolishing foreign document legalization requirements between
member countries.

e Apostille Seal: The physical or electronic seal applied to an apostille certificate verifying authenticity.

e Apostille Certificate Number: Unique identification number assigned by a state authority for tracking.

e Authentication: Verification of a public official's signature and seal for countries not in the apostille treaty.
e Affidavit: A sworn written statement notarized for legal or apostille use.

e Agent Authorization Letter: A letter allowing a third-party to submit or retrieve apostille documents.

e Application for Authentication: Required submission form when requesting an apostille or authentication.
e Article 2 Certificate: The standardized apostille model prescribed by the Hague Convention.

e Attestation: Formal confirmation of a document's authenticity (used globally outside the U.S.).

e Authorized Certificate Issuer: The government authority legally permitted to issue apostilles.

e Authority Verification: Process verifying the public officer's authority to sign the document.



Background Check (State): State criminal record issued by law enforcement, often requiring apostille for overseas
employment.

Background Check (FBI): Federal criminal history report often processed by the U.S. Department of State.
Beneficiary Country: The country where the apostille will be used.

Birth Certificate: Vital record often requiring apostille for visas, marriage, or foreign citizenship.

Binder Clip Restriction: Rule prohibiting removal of fasteners from government-issued documents.

Business Documents: Corporate records eligible for apostille depending on state rules.

Business License Certificate: Government-issued certificate that may require apostille for foreign operations.

Bilingual Certificate: Documentissued in two languages, often accepted internationally without translation.



Certificate of Acknowledgment: Notarial act confirming the identity and voluntary signature of a signer.
Certificate of Authority: Verification that a public official's signature and seal are genuine.

Certificate of Good Standing: State-issued confirmation that a business is actively registered.

Certified Copy: A copy confirmed as accurate by an issuing authority or notary.

Chain Authentication: Sequential verification process used when apostille is not available.

Civil Status Records: Birth, marriage, divorce, and death certificates.

County Clerk Certification: Required in some states before a state apostille can be issued.

Consular Legalization: Embassy authentication process for non-Hague countries.

Corporate Resolution: Formal corporate statement sometimes needing apostille for foreign use.

Cover Letter Requirement: Mandatory submission information required by some states.

Custodian of Record: Person or agency responsible for maintaining the original document.



D-E

e Death Certificate: Vital record often apostilled for estate or insurance matters abroad.

e Diploma Authentication: Verification of academic diplomas for international employment or education.
e Document Examination: State review to ensure validity before issuing an apostille.

e Document Issuance Date: The date a public record was created — some countries require recent issuance.
e Domestic Partnership Certificate: Relationship document sometimes needing authentication abroad.
e Duplicate Record Restriction: Rule prohibiting apostille of non-certified duplicate vital records.

e Driver's License Certification: Certification of ID copy for foreign use (when permitted).

e Document Retention Rule: State rules on how long apostille records are archived.

e Embassy Legalization: Authentication at a foreign embassy for non-Hague countries.

e Educational Records: Transcripts, diplomas, and enrollment letters used internationally.

e Electronic Apostille (e-Apostille): Digital apostille issued under the e-APP system.

e End-to-End Chain of Custody: Verified transfer of documents to prevent tampering.

e Executor Authorization: Legal authority to manage estate records for apostille purposes.

e Exemplified Copy: Higher-certification version of a legal document used for international filing.

e Evidence Packet: Supporting documentation required for certain government records.

e Expedited Apostille: Faster processing option provided by some states.



F-G

e Federal Apostille: Apostille issued by the U.S. Department of State for federal documents.

e FBI Criminal History Record: Federal background check used abroad for visas or residency.
e Foreign Jurisdiction: Country where the apostilled document will be used.

e Foreign Use Verification: Ensuring document type is accepted by the receiving country.

e Fraud Prevention Measures: Anti-tamper features used by states in apostille issuance.

e Filing Office: The government office where records originate.

e Form DS-4194: The required U.S. Department of State authentication submission form.

e Foreign Ministry Legalization: Final step in non-Hague legalization procedures.

e Genuine Signature Verification: Confirmation that a signature belongs to a qualified public officer.
e Government-Issued Record: Official public document eligible for apostille.

e Guarantor Letter: Letter asserting the legitimacy of a document's origin.

e Guidance Notes (HCCH): Official explanatory materials for the Hague Apostille Convention.
e Good Standing Certificate: Confirmation of a business entity's legal compliance.

e Graduate Verification Letter: School-issued proof of attendance or graduation.



H-1-J

e Hague Apostille Convention: Treaty allowing simplified authentication among member countries.
e Hague Certificate Model: Standardized apostille format under the Convention.

e Hague Conference on Private International Law (HCCH): International organization that oversees the Apostille
Convention.

e Holder of the Document: Legal owner of the document to be apostilled.

e High-Security Paper: Special paper used for apostilles or vital records.

e Harmonized Procedures: Standardized apostille practices across Hague member countries.

e Handwritten Signature Requirement: Requirement that some documents be signed wet-ink before apostille.
e Hybrid Legalization: Combination of apostille and consular legalization (rare, country-specific).
e Identity Verification: Confirming the signer's or applicant's identity.

e Incumbency Certificate: Record confirming current officers of a business.

e International Notarial Practice: Notarial standards recognized across jurisdictions.

e Issuing Authority: Government agency authorized to create the record.

e In-Person Submission Requirement: When physical submission is mandatory.

e Internal Affairs Records: Police or government sensitive files requiring strict handling.

e Interpretation Certificate: Certification accompanying translated spoken testimony.

¢ Information Page (Vital Records): The non-certifiable informational version of a record.

e Jurisdiction: The governmental boundary defining authority over the document.

e Judicial Records: Court-issued decisions, orders, and judgments.

e Judgment Authentication: Verification of court judgments for foreign litigation.

e Joint Filing Documents: Documents involving two or more signatories for foreign use.

e Juvenile Records: Restricted-use documents requiring special authorization.

e Justice Department Records: Federal documents eligible for authentication.



K-L

e Keeper of Records: The official custodian of a document archive.

e Known Specimen Signature: Reference signature used for verification.

e Key Authority Reference: Identifying information for the issuing public officer.

e Knowledge-Based Identity Check: Verification test used by some digital notarization systems.
e Legalization: Embassy authentication process required by non-Hague countries.

e Letter of Authorization: Permission for an agent to submit documents.

e Long-Form Certificate: Full, detailed vital record accepted internationally.

e L.S. Seal (Locus Sigilli): "Place of the Seal" notation used in notarial law.

e Ledger Book Verification: Signature verification against archived records.

e Letter of No Record: Statement that no vital record exists for the requested person.

e License Verification Letter: Confirmation of professional or business licensing.



M-N

e Marriage Certificate: Vital record commonly apostilled for immigration or residency.

e Medical Records (Restricted): Documents requiring HIPAA-compliant handling before apostille.

e Ministerial Authentication: Government verification of a public officer's authority.

e Multilingual Extract: Civil status certificate issued in multiple languages under international conventions.
e Mailing Requirements: State-specific rules for shipping apostille submissions.

e Mortgage Record Certification: Certification of real-estate documents for international use.

e Memorandum of Law: Legal memorandum sometimes submitted with foreign filings.

e Municipal Records: City-issued records eligible for apostille.

e Naturalization Certificate (Copy Certification Only): Federal record that cannot be apostilled; only notarized copy
may be authenticated.

e Notarial Certificate: The notary's formal statement attached to a document.

e Notarial Seal: The official stamp of a notary public.

e Notary Acknowledgment: A notarial act verifying a signer's identity and intent.

e Non-Hague Country: A country requiring consular legalization instead of apostille.
e Name Affidavit: Sworn statement clarifying name variations for international use.
e Notarial Jurat: Notarial act where the signer swears to the truth of the document.

e Notice of Return: Notice when documents are rejected due to errors.



0-P-Q

e Original Document Requirement: Many states require the original record for apostille.

e Oath and Affirmation: Sworn promise administered by a notary.

o Office of Authentications (U.S. Department of State): Federal apostille authority.

e Overseas Presentation: Submission of apostilled documents abroad.

e Official Signature Verification: Validation of a public officer's signature.

e Out-of-State Document Rule: Some states only apostille their own documents.

e Online Verification System: Digital portal used to verify apostilles.

e Passport Copy Certification: Notarized copy of a passport for foreign submission.

e Power of Attorney: Delegated authority document frequently apostilled.

e Public Document (Hague Article 1): Document eligible for apostille under the Convention.
e Processing Timeline: Estimated completion timeframe for apostille issuance.

e Photocopy Certification: Notarial act verifying a copy is true and accurate.

e Police Clearance Certificate: Background document needed for foreign residency.

e Professional License Verification: Certification of professional status (nurses, engineers, etc.).
e Page Count Verification: Requirement that all pages remain bound and intact.

e Qualified Electronic Signature: Secure digital signature that meets international standards.
e Qualified Public Officer: Public officer authorized under state statute to issue certifications.
¢ Quality Control Inspection: Final review before apostille issuance.

¢ Queue Number Assignment: Tracking number for apostille submissions.

e Quasi-Judicial Record: Administrative decision eligible for authentication.



R-S

e Recordable Document: Document filed with a government office eligible for apostille.

e Registrar Certification: Signature of a registrar verifying the authenticity of vital records.

e Return Shipping Label: Required prepaid return label for mailed submissions.

e Revised Certificate Issuance: Replacement of older vital records for international use.

e Residency Certification: Government confirmation of legal residency.

e Reciprocity Agreement: Agreement between countries recognizing one another's certifications.
e Rejection Slip: Notice explaining why a document was not accepted.

e Requestor Identity Requirement: Regulations on who may request apostilled records.

e Seal Verification: Confirmation that a seal is legitimate and belongs to the issuing authority.
e Secretary of State Authentication Unit: State-level office issuing apostilles.

e Short-Form Certificate: A simplified vital record — often NOT accepted internationally.

e Signature Verification: Confirmation that a signature is genuine.

e State-Level Apostille: Apostille issued by an individual U.S. state.

e Statutory Authority: Legal framework permitting apostille issuance.

e Student Records: Educational documents eligible for apostille.

e Sworn Translation: Certified translation required in some countries.



T-U-V

e True Copy Certification: Notary confirmation that a copy is accurate.

e Transcript Authentication: Verification of academic transcripts.

e Translation Certification: Statement from translator confirming accuracy.

e Treaty Country: A country that is a member of the Hague Apostille Convention.

e Third-Party Submission: Agent submitting apostille requests on behalf of another.

e Training Verification Letter: Documentation of completed educational or professional training.
e Two-Step Legalization: State authentication followed by embassy legalization.

e Travel Consent Letter: Notarized parental permission form for minor travel requiring apostille.
e U.S. Department of State Apostille: Federal apostille for federal documents.

e Uniform Notarial Certificate: Standardized notarial wording acceptable for apostille.

e Uncertified Copy: Copy without legal certification — not eligible for apostille.

e Under Seal Record: Document issued with an official seal.

e Uploading Portal (e-Apostille): Online system for electronic apostille requests.

e University Registrar Seal: Seal verifying education documents.

e Unsworn Declaration: Alternative to notarized affidavits (not accepted internationally).
e Vital Records: Birth, marriage, divorce, and death certificates.

e Verification Letter: Confirmation letter from an institution verifying authenticity.

e Visa Application Packet: Group of documents often requiring apostille.

e Volume Number (Vital Records): Archival identifier for certified vital records.

¢ Validity Requirements: Country-specific rules for how recent a document must be.

e Verification of Nonexistence of Record: Letter confirming no record exists.

e Vouching Officer: Official verifying authenticity of records.



W-X-Y-Z

e Wet Ink Signature: Original handwritten signature required for many documents.

e With Apostille Seal Attached: Required notation when submitting bound multi-page records.

e Witnessed Signature: Signature verified by an observing notary.

e Work Authorization Letter: Employment letter requiring apostille for foreign jobs.

e Withdrawal Notice: Notice that a submission has been canceled or withdrawn.

e X-Number Index (Archive): Archival code used by some agencies for document lookup.

e Xerographic Copy Certification: Certification of photocopied documents.

e Year-of-Event Requirement: Country rule requiring vital records to be recent (e.g., last 90 days).
e Yielded Jurisdiction: When authority is transferred to another agency for apostille validity.

e Youth Travel Documentation: Documents for minors traveling abroad requiring apostille.

e Zero-Alteration Rule: Requirement that no markings or staples be removed from official documents.
e Zonal Authority: Regional governmental authority issuing records.

e Zip-Code Match Verification: Identity verification check for mailed submissions.

e Zoning Records: Municipal documents sometimes requiring authentication.



